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Ha Ngi, ngay 28 thang 03 ndam 2025

QUY PINH LAM VIEC
TAI CUQC HQP PAI HQI PONG CO PONG

Cdn cik Ludt Doanh nghiép sé 59/2020/QH14 ngay 17/06/2020 va Ludt sira doi, bé
sung s6 03/2022/QH15 ngay 11/01/2022;

Can cir Ludt Ching khodn s6 54/2019/QH14 ngay 26/ 11/ 2019 va Ludt siea déi,
b6 sung s6 56/2024/QH15 ngay 29/11/2024;

Céin cir Piéu 1¢ Cong ty cé phan Phdt trién Ning lugng Son Ha,

Can cir Quy ché ngi bg vé Quan tri Cong ty, Quy ché hoat dong ctia Hoi dong
Quan tri, Quy ché hoat dong cuia Ban Kiém sodt Céng ty cé phdn Phdt trién Ning
lwong Son Hay,

Cdn cik tinh hinh hoat dong cua Céng ty ¢é phdan Phdt trién Nang leong Son Ha.

Piéu 1. Pbi twgng va pham vi 4p dung

10

Péi twgng dp dung

Quy dinh nay 4p dung dbi véi:

Cb déng c6 tén trong danh séch cb dong do Téng Cong ty Luu ky va Bu trir Ching
khoén Viét Nam lap tai ngdy ngay dang ky cudi ciing theo théng béo ciia Cong ty cd
phz“m Phét trién Nang luong Son Ha (“Céng ty”, “SHE”) va nhimg nguoi dugc uy
quyén tham dy cudc hop Pai hoi dong cd dong (“Pai hdi”).

Hoi dong Quan tri (“HPQT”), Ban Kiém soat (“BKS™), Ban Diéu hanh va céc
Don vi/Phong/Ban lién quan dén td chirc va diéu hanh Dai hdi.

Céc bén lién quan tham gia, h trg cong tac td chirc va diéu hanh Dai hoi theo quy
dinh cta phép luat va Diéu 1& Céng ty.

Pham vi ap dung

Quy dinh nay 4p dung tai tat ca céc cudc hop Pai hdi ddng cb dong thudng nién
va bt thudng clia Cong ty, nhim dam bao viée t6 chirc va van hanh cude hop ding
quy dinh phép ludt, minh bach va hi¢u qua.

Piéu 2. Muc tiéu

1.

DPam bao tuén thi cac quy dinh ctia phap ludt va Diéu 1é Cong ty cd phan Phat trién
Ning lugng Son Ha;

Dam bao nguyén tic cong khai, dan chi va quyén loi hop phép cia tit ca cé dong;
Pam bao an ninh, trat ty va hiéu qua lam viéc cia cudc hop Pai hoi dfing cb dong
(“Pai hyi”).




Pidu 3. Thanh phin tham dy
Thanh phin tham dy Dai hoi 1a céc ¢b dong c6 tén trong danh séch ¢d déng do Téng
Cong ty Luu ky va Bu trir Chitng khoan Viét Nam dugc 1ap tai ngay ngay dang ky
cudi cung theo thong bao ciia Cong ty hodc nhiing ngudi dugce uy quyén tham gia Dai
héi hop 1€.

Piéu 4. Quy dinh vé trit tw

1. Tai Dai hdi, mdi cd dong, ngudi dai dién theo uy quyén hodc ngudi dugc uy quyén
(sau day goi chung 1a “cé ddng”) khi t6i tham du hop phai mang theo ban gbc Thé
cin cude cong dan/Ho chiéu con thdi han sir dung, Thu mai hop, Gidy uy quyén (néu
¢6), ban sao chimg thuc Gidy chimg nhan Dang ky kinh doanh méi nhét (d6i véi o
chitc), ndp cho Ban Thim tra tu cach ¢b ddng. Cb déng dugc nhén 01 (mét) Thé biéu
quyét va 01 (mot) Phiéu biéu quyét (trong d6 c6 ghi tén cb dong va s6 phiéu cé quyén
biéu quyét).

2. Cb dong khi vao phong hop phai ngdi ding vi tri hodc khu vyc do Ban Té chic quy
dinh, tuan thu viéc sip xép vi tri cia Ban T4 chirc. C6 dong tham dy hop phai tuan
thu céc quy dinh chung vé van héa {mg xir noi cong cong. Cb dong khong néi chuyén
riéng, khong sir dung dién thoai trong cudc hop. Tét ca cac may dién thoai di dong
phai dé ché d¢ im ling. Viéc ghi 4m, ghi hinh tai Dai hdi phai dugc sy chép thuan cua
Chu toa Pai hdi. Ban Té chirc ¢6 quyén moi cac co dong khong tuén thu quy dinh
chung ra khoi Pai hoi dé khong lam anh hudng téi chuong trinh nghj sy chung.

3. Cb dong, dai dién cb dong dén hop mudn c6 quyén ding ky ngay va sau d6 c6 quyén
tham gia va biéu quyét ngay tai cudc hop nhung Chu toa khdng c6 trach nhiém dimg
Dai hoi dé ¢ dong dang ky va hiéu luc cia cic ndi dung biéu quyét di tién hanh s&
khong bi anh huéng.

4.  Céhc cb dong cb trach nhiém tham dy tir khi bét diu Pai hdi cho dén khi két thic Dai
hdi. Trong trudng hop cb dong tham dy hop nao vi Iy do bat kha khang phai roi khoi
Pai hoi trude khi két thic thi cd dong d6 c6 trach nhiém lién hé véi Ban T4 chirc dé
thong béo y kién bing vin ban ctia minh vé nhimg vén dé s& duoc biéu quyét tai Dai
hoi.

Diéu 5. Diéu kién tién hanh Pai hji

1.  Pai hdi duoc tién hanh khi c6 sé cb dong/dai dién theo iy quyén ctia cd dong tham
du dai dién tir 51% tdng sb phiéu c6 quyén biéu quyét theo danh sich cd dong c6
quyén tham du hop tai thoi diém lap dé thuc hién quyén tham dy hop Pai hdi.

2. Truong hop Dai hoi khong du didu kién tién hanh theo quy dinh trén day thi viéc triéu
tap va tién hanh Dai hoi c4c 14n tiép theo s& dugc tién hanh theo quy dinh ciia Didu 1¢
Cong ty.

Piéu 6. Biéu quyét tai Dai hji

1.  Céc vin dé trong chuong trinh nghi su ctia Dai hi déu phai dugc théng qua bing cach
biéu quyét truc tiép tai Dai hoi. M3i ¢b dong duge cdp 01 (mgt) Thé biéu quyét va 01
(mdt) Phiéu biéu quyét (néu c6 ndi dung can thong qua bing cach bo phiéu tai Dai
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héi) c6 déng déu treo cua Cong ty. Chu toa Dai hoi quyét dinh lya chon 4p dung
phuong thirc biéu quyét théng qua Thé biéu quyét hodc Phiéu biéu quyét déi véi timg
ndi dung biéu quyét phii hp v6i quy dinh ctia phap luat va Diéu 1é Cong ty.

Céch biéu quyét:

Thé biéu quyét

Dic diém: Thé biéu quyét ghi thong tin ctia ¢b dong/dai dién dugc iy quyén, s phiéu
¢ quyén biéu quyét tai Pai hoi.

Muc dich: Ding Thé biéu quyét dé biéu quyét nhimg ndi dung can thong qua ngay tai
cude hop nhur: Chwong trinh hop, bdu Poan Chu tich, Ban Kiém phiéu, thong qua thanh
phén Ban Thu ky,...

Céch sir dung: C6 dong/dai dién dugc iy quyén cua c¢b dong biéu quyét cho timg van
dé bing cach gio Thé biéu quyét khi duge Chu toa hdi: Lan thir nhat: biéu quyét Tdn
thanh; Lan thir hai: Biéu quyét Khong tén thanh; Ldn thir ba: Biéu quyét Khéng cé y
kién vé timg ndi dung cy thé. Két qua kiém phiéu s& dugc cong bd ngay sau khi biéu
quyét timng ndi dung.

. Phiéu biéu quyét

Dic diém: Phiéu biéu quyét ghi thong tin ctia ¢d dong/dai dién duogc Gy quyén, sb cd

phén s& hitu va hoac/dai dién va sb phiéu co quyén biéu quyét tai Pai hoi.

Muc dich: Dung dé biéu quyét nhimng ndi dung cin théng qua tai Dai hoi bing cach

bo phiéu. Ban T chirc bé tri thung phiéu tai hdi truomg dé cd dong bo phiéu biéu

quyét.

Céch str dung: Trén phiéu biéu quyét, Ban T4 chirc s& in ddy du nhimg néi dung cin

biéu quyét. Tuong tng véi mdi ndi dung cin bidu quyét c6 3 phuong 4n biéu quyét 1a

“Tén thanh”, “Khéng tén thanh” hodc “Khéng c6 ¥ kién”. Khi Poan Ch tich yéu cu

cd dong biéu quyét, cd dong lua chon phuong én nao thi danh ddu “X” vao phuong

4n d6 va bo phiéu da biéu quyét vao thung phiéu.

Tinh hop 1é ctia Phiéu biéu quyét: Phiéu biéu quyét hop 1¢ 1 nhimg phiéu do Ban T4

chirc cudc hop phét hanh theo mau, c6 déng ddu treo ciia Cong ty va dugc dénh diu

theo diing quy dinh ddi véi timg ndi dung dugc dua ra biéu quyét (véi mdi ndi dung

dugc dua ra biéu quyét cd dong chi dugc lya chon mdt trong ba phuong 4n 1a: Tan

thanh - Khong tén thanh - Khong cé ¥ kién; truomg hop ¢d déng thay ddi y kién trude

khi hoan tat viéc biéu quyét thi s& thuc hién d4nh d4u lai va ky vao bén phai phuong

&n lya chon cudi cing ctia minh); ky ghi rd ho tén cia cd déng/dai dién duge y quyén

tham dy hop.

Phiéu biéu quyét khong hop 1é khi:

(i) Phiéu khdng do Ban Té chirc Dai hoi phat hanh theo mau va khong déng dau
treo cua Cong ty va/hodc;

(i) Phiéu khong c6 chir ky cia cb dong/dai dién duge iy quyén tham du hop va hoic;

(iii) Phiéu biéu quyét bj rach, gach va/hoic;




(iv) Phiéu biéu quyét c6 lya chon tir hai phuong 4n tré 1én trong cing mdt ndi dung
va khong c6 chir ky vao phuong an lya chon cudi cung hodc khong lua chon
phuong 4n nao thi phin biéu quyét cho ndi dung d6 coi nhu khéng hop 1é. Viée
biéu quyét ddi voi timg ndi dung cin thong qua tai phiéu bidu quyét 1a doc 1ap
véi nhau va tinh hop 18 duge x4c dinh trén timg ndi dung biéu quyét.

d2. Xirly phiéu biéu quyét khéng hop 1é:

(i) Céc phiéu biéu quyét khong hop 18 vi Iy do néu tai (i), (ii), (iii) muc d1 néu trén
thi toan b céc ndi dung biéu quyét khong duge tinh vao két qua kiém phiéu.

(i) D4i véi truomg hop néu tai (iv) muc d1 néu trén: céc phiéu cé timg ndi dung khong
hop 1¢ thi phan ndi dung biéu quyét khong hop 1é khéng duoc tinh vao két qua
kiém phiéu.

e.  Thé Ié biéu quyét:

- MBQi cd phén phd thong cé mot phiéu bidu quyét.

- Ty 1& biéu quyét trén mdi ndi dung biéu quyét duge xac dinh bing ty 1é gitra tng
Phiéu biéu quyét thu v& hop 1é cta c4c ¢d ddng du hop chia cho téng s6 Phiéu biéu
quyét cia cac cac cd dong du hop va tham gia biéu quyét (tinh trén sé Phiéu biéu
quyét phét ra).

- Ty 1¢ Phiéu biéu quyét can thiét dé thong qua cic ndi dung biéu quyét tai Dai hoi duge
ap dung theo quy dinh tai Piéu 1é Cong ty va quy dinh ctia phép luit.

- Thoi gian kiém phiéu va cong b két qua kiém phiéu: Phiéu bidu quyét s& dugc Ban
Kiém phiéu tién hanh kiém va cong bd két qua kiém phiéu ngay sau khi biéu quyét.

Diéu 7. Bau cir thanh vién Hji ddng Quan tri, thanh vién Ban Kiém sodt (néu c6)

1. Viée bidu quyét biu thanh vién HPQT (“HPQT”), thanh vién Ban Kiém soat
(“BKS”) dugc thyuc hién bo phiéu kin theo phuong thirc bé phiéu theo nguyén tic da
s0.

2. MQi cb dong duge phat: to Phiéu bau thanh vién HDQT va/hodic t& Phiéu bau thanh
vién BKS véi s6 Phiéu bau thanh vién HDQT va/ho3ic sé Phiéu biu thanh vién BKS
bing sb ¢b phan s& hitu va dugce ty quyén.

3. Cb dong bau thanh vién HDQT va/hoic thanh vién BKS bing céch dién s6 phiéu bau

tuong {mg cho timg tmg cir vién HDQT va/hodc BKS sao cho sd phiéu bau cho timg

thanh vién HPQT v&/hoic timg thanh vién BKS trén mdi t& phiéu bdu khdng 16n hon
s6 ¢b phén s& hiru va duge iy quyén.

Nhimg phiéu bau cir sau ddy 1a khéng hop 1é:

Phiéu khong phai 1a phiéu do Ban T4 chirc Dai hdi pht ra; hoac

Phiéu khong c6 déu treo kiém so4t tai liéu ciia Ban Té chirc Pai hdi; hoic

o o P &

Phiéu gach xda, sira chira, ghi thém tmg vién khéng thudc danh sach Umg vién da dugc
Dai hoi thong qua trude khi tién hanh bd phiéu; hoic

d.  Phiéu c6 s6 phiéu bau turong img cho timg {mg cir vién vugt qué tdng sb phiéu biu cua
cb dong d6; hodc



e.  Phiéu biu khdng c6 chir ky ciia b dong/ngudi dai dién theo iy quyén; hoiic

f.  Phiéu ndp cho Ban Kiém phiéu sau khi bo phiéu két thic vao hdom phiéu da duoc niém
phong.

5. Nguyén tic lya chon céc (mg cir vién triing cir vao HDQT, BKS

a.  Ngudi triing cir thanh vién HPQT, thanh vién BKS phai ¢6 sé phiéu bau dat tir 51%
tr&s 1én tong s6 phiéu bau tinh tir cao xudng thip cho dén khi da sé thanh vién quy dinh
tai Diéu 16.

b.  Trudng hop khong lua chon du s thanh vién HDPQT, thanh vién BKS do tmg vién
khéng dat du 51% trd 1én tong s0 phiéu bau hodc cé tir 02 (mg cir vién trd 1én ciing
dat s6 phiéu biu nhu nhau cho thanh vién cudi ciing cia HDQT, BKS thi s& bau lai
trong s6 cac tmg vién d6 dé chon duogce ngudi d6 di sb phiéu bau.

¢.  Céc van d phat sinh s& duge xin ¥ kién cb dong truc tiép tai Pai hdi.

Diéu 8. Phit biéu y kién tai Dai hji

1. Cb ddng dy hop khi mudn phét bidu ¥ kién thao ludn phai ding ky ndi dung phat biéu
vao Phiéu dit cau hoi, truong hop khong c6 Phiéu dat cau hoi thi dang ky ndi dung
phét biéu vao gidy va chuyén cho tb gitp viéc giri Ban Thu ky dé trinh Doan Chu tich.

2.  Trudng hop Poan Chu tich dé nghj céc ¢d dong phat biéu truc tiép, cb dong cin phat
biéu gio tay dé nghi phat biéu va chi phat biéu y kién khi Poan Chu tich moi phat biéu.

3. Moi c6 dong déu c6 quyén va dugc khuyén khich tham gia phat biéu y kién tai Dai
hgi. Tuy nhién, trong truong hop c6 qua nhiéu y kién phét biéu din téi kéo dai thoi
gian Pai hoi ngoai dy kién hodc c6 nhidu y kién tring 13p vé ndi dung, Poan Chu tich
¢6 quyén lya chon nhimg y kién phat biéu chung nhét hodic gin nhét véi chuong trinh
nghi sy dé giai dap va tir chdi tra 10i c4c vAn d& nim ngoai chuong trinh nghi su.

4.  Cb dong khi phét biéu can nhanh gon, tréanh tring l3p va tp trung vao trong tdm can
thao ludn, pht hgp véi ndi dung chuong trinh nghi su cia Pai hi dd duge thong qua.
Chu toa Dai hi s& sip xép cho cb dong phat biéu theo thir ti ding ky, ddng thoi giai
dap thic méc cta cb dong.

Piéu 9. Quyén va trich nhiém ciia Chii toa va Poan Chi tich

1. HDQT Cong ty d& cir Poan Chu tich, bao gdm Chu toa, thanh vién HDQT, Ban Diéu
hanh gitup Chu toa diéu hanh Pai hdi, va dugc Pai hoi thong qua dé diéu hanh cude
hop.

2. Quyénva nghia vy ctia Chu toa Pai hoi

a.  Chu tri Dai hoi va diéu hanh c4c hoat dong ctia Dai hi theo trinh ty du kién da duoc
théng qua.

b. Quyét dinh vé vén dé trinh ty, tha tuc hodic céc sy kién phat sinh ngoai chuong trinh
ctia Pai hi mang tinh phan quyét cao.

¢.  Chu toa tién hanh cac cong viéc can thiét dé diéu khién Dai hoi mot cich hop ¢, cé
trat tu va phan anh dugc mong muén cia da sb cd dong, dai di¢n ) dong tham dy.

d. Hudng din cac ¢d dong thao luan.

= v g w
D2 < ‘&0//

fONC

5

\%



4

Trinh dy thao, két luan nhimg vén @ cin thiét & cac c6 dong biéu quyét.

Tra 18i/chi dinh nhitg ngudi ¢6 trach nhiém giai dap nhing vén d& do ¢ dong yéu
cau.

C6 thé tri hodn Pai hoi dén mot thoi diém khéc va tai mot dja diém khéc do Chu toa
quyét dinh ma khong cn ldy y kién ctia cd dong trong truomg hop:

Hanh vi ctia nhimg ngudi ¢6 mit can trd hodic ¢6 kha nang can trg dién bién co trat
tu cia Pai hdi;

Su tri hodn 14 cin thiét dé cac cong viéc cua cude hop duge tién hanh mét cach hop
1€.

Piéu 10. Trich nhiém cia Ban Thim tra tw cich c6 dong

Ban Thim tra tu céch c6 déng tham du Pai hdi do Ban Té chirc Dai hoi chi dinh. Ban
Thém tra tu cach cd dong c6 trach nhiém kiém tra tur cch va tinh hinh ¢ dong/nguoi dai
dién cuia c6 dong dén tham dur hop trong toan b thoi gian dién ra cudc hop va bao céo
trude Dai hoi vé két qua kiém tra tur cach va tinh hop phép, hop 16 ctia viée tb chirc cude
hop theo cac quy dinh ctia Diéu 1é Cong ty.

Piéu 11. Trich nhiém ciia Ban Thur ky Dai hdi

2.
3.
4.

Ban Thu ky Dai hgi do Chu toa chi dinh va dugce Pai hoi thong qua. Ban Thu ky Pai
héi ¢6 nhiém vuy:

Ghi chép day du, trung thyc toan bd ndi dung din bién Dai hdi va nhimg van dé da duge
céc cd dong thong qua hodc con luu ¥ vao Bién ban hop va théng qua trude khi bé mac.
Gitip viéc cho Poan Chu tich cong bd du thao cac vin kién, két luan, Bién ban hop.
Tiép nhan phiéu dit cau hoi cta cac cb déng chuyén dén DPoan Chu tich.

Cac nhiém vy khac quy dinh tai Diéu lé (néu co) va yéu cau ctia Poan Chu tich.

Diéu 12. Trich nhi¢m cia Ban Kiém phiéu

1.

Ban Kiém phiéu do Chu toa dé cir va duoc Dai hdi thong qua bing hinh thirc biéu
quyét. Ban Kiém phiéu c6 nhiém vy:

Phé biéfn thé l?, céc nguyén tic thyuc hién biéu quyét, huéng din sir dung Phiéu biéu quyét/
Thé biéu quyét.

Thu phiéu sau khi cé déng biéu quyét va tién hanh kiém phiéu.

Bao cdo trude Dai hoi vé két qua kiém phiéu.

Xem xét va béo cdo véi Dai hdi quyét dinh nhimg truomg hop vi pham thé 1& bau cir hodic
don tir khiéu nai v& bau cir (néu c6).

Cac nhiém vu khéc quy dinh tai Diéu 1& (néu co).

Nguyén tic kiém phiéu:

Viéc bo phiéu biéu quyét dugc bit ddu sau khi Ban T chirc théng bao d& nghi céc ¢b
dong thuc hién bd phiéu va két thiic khi ¢d dong cudi ciing bé phiéu bau vao thung phiéu
hoéc ngay sau khi Chui toa hoi vé viéce con cb déng nao chua bd phiéu ma khéng c6 ¢b
déng nao c6 y kién hodc khi hét thoi gian bo phiéu biéu quyét;



b.  Ban Kiém phiéu tién hanh kiém tra thing phiéu trudc sy chimg kién ctia cé dong/dai dién
c0 dong;
Ban Kiém phiéu thuc hién kiém phiéu trong 01 phong riéng/khu vuc riéng;

d.  BanKiém phiéu c6 thé sir dung céc phuong tién k¥ thuét dién tir va chuyén vién k¥ thudt
hd trg trong viée kiém phiéu;

e.  Viéc kiém thé, kiém phiéu phai dugc 1ap thanh Bién ban (goi chung 12 “Bién béan kiém
phiéu”) va dugc Trudng Ban Kiém phiéu cong bd trude khi bé mac Pai hoi.

Diéu 13. Bién ban va Nghi quyét cujc hop Pai hji dong cb dong
Tét ca cac ndi dung tai Dai hdi phai dugc Ban Thu ky ghi vao Bién ban hop. Bién ban
va Nghi quyét cude hop Pai hoi dong cb dong duge doc va thong qua trude khi bé
mac cudc hop va duge luu gitr vao sb bién ban ciia Cong ty.

Diéu 14. Diéu khoan thi hanh
Cb déng, nhitg ngudi tham du hop Pai hdi va cac bén tham gia cudc hop c6 trach
nhiém thyuc hién Quy dinh nay.

I PONG QUAN TRI




s SON H A SOCIALIST REPUBLIC OF VIETNAM

SHE Independence - Freedom - Happiness

Hanoi, March 28, 2025

WORKING REGULATIONS
AT THE GENERAL MEETING OF SHAREHOLDERS

- Pursuant to the Law on Enterprises No. 59/2020/QH 14 dated June 17, 2020, and the
Amended and Supplemented Law No. 03/2022/QH15 dated January 11, 2022,

- Pursuant to the Law on Securities No. 54/2019/QHI14 dated November 26, 2019,
and the Amended and Supplemented Law No. 56/2024/QH15 dated November 29,
2024,

- Pursuant to the Charter of Son Ha Development of Renewable Energy Joint Stock
Company;

- Pursuant to the Internal Regulations on Corporate Governance, the Regulations on
Operations of the Board of Directors, and the Regulations on Operations of the
Supervisory Board of Son Ha Development of Renewable Energy Joint Stock
Company,

- Pursuant to the operational situation of Son Ha Development of Renewable Energy
Joint Stock Company.

Article 1. Subjects and scope of application
1.  Subjects of application
These regulations apply to:

- Shareholders whose names appear on the list of shareholders prepared by the
Viet Nam Securities Depository and Clearing Corporation as of the record date
as announced by Son Ha Development of Renewable Energy Joint Stock
Company (“the Company”, “SHE”), and individuals authorized to attend the
General Meeting of Shareholders (“the Meeting”).

- The Board of Directors (“BOD”), the Supervisory Board (“SB”), the Executive
Board, and other Units/Departments/Divisions involved in organizing and
operating the Meeting.

- Relevant parties participating in and supporting the organization and
management of the Meeting in accordance with the law and the Company’s
Charter.

2.  Scope of application
These regulations apply to all annual and extraordinary General Meetings of

Shareholders of the Company, aiming to ensure that the organization and
operation of the meetings are lawful, transparent, and effective.



Article 2. Objectives

1.

To ensure compliance with the provisions of law and the Charter of Son Ha
Development of Renewable Energy Joint Stock Company;

To ensure the principles of transparency, democracy, and the legitimate rights of all
shareholders;

To ensure security, order, and the effective operation of the General Meeting of
Shareholders (“the Meeting”).

Article 3. Participants

Participants of the Meeting shall include shareholders whose names appear on the
list of shareholders prepared by the Viet Nam Securities Depository and Clearing
Corporation as of the record date as announced by the Company, or individuals who
are validly authorized to attend the Meeting.

Article 4. Rules of order

1.

At the Meeting, each shareholder, authorized representative, or authorized person
(hereinafter collectively referred to as “shareholders”) must present the following
original documents to the Shareholder Qualification Verification Committee upon
arrival: a valid Citizen Identification Card or Passport, the Invitation Letter, the
Power of Attorney (if any), and a certified copy of the most recent Business
Registration Certificate (for organizations). Each shareholder will receive 01 (one)
Voting Card and 01 (one) Voting Ballot (which indicate the shareholder’s name and
the number of voting rights).

Shareholders must sit in the designated seats or areas assigned by the Organizing
Committee and comply with the seating arrangements. Attendees are required to
observe general public decorum. Private conversations and phone use are prohibited
during the Meeting. All mobile phones must be switched to silent mode. Audio and
video recording during the Meeting is only permitted with the approval of the
Chairperson. The Organizing Committee reserves the right to request any
shareholder who fails to comply with these rules to leave the Meeting to avoid
disrupting the agenda.

Shareholders or their authorized persons arriving late have the right to register upon
arrival and may immediately participate in and vote at the Meeting; however, the
Chairperson shall not be obligated to pause the Meeting for late registration, and the
validity of any voting already conducted will remain unaffected.

Shareholders are expected to attend the Meeting from the beginning until its
conclusion. In the event that a shareholder must leave the Meeting early due to force
majeure, they are responsible for notifying the Organizing Committee and
submitting their written opinions on matters that will be voted on at the Meeting.

Article 5. Conditions for convening the Meeting



The Meeting shall be convened when the attending shareholders or authorized
representatives represent at least 51% of the total voting rights according to the list
of shareholders eligible to attend the Meeting as of the record date.

In the event that the Meeting fails to meet the above quorum requirement, the
subsequent convening and holding of the Meeting shall be carried out in accordance
with the Company’s Charter.

Article 6. Voting at the Meeting

1.

2.1.

2.2,

All matters on the agenda of the Meeting must be approved by direct voting at the
Meeting. Each shareholder shall be issued one (1) Voting Card and one (1) Voting
Ballot (if there are matters to be approved by ballot at the Meeting), both bearing the
Company’s seal. The Chairperson of the Meeting shall decide to choose the voting
method through Voting Card or Voting Ballot for each voting content in accordance
with the law and the Company's Charter.

Voting method:
Voting Card

Description: The Voting Card contains information about the shareholder/authorized
representative and the number of voting rights at the Meeting.

Purpose: The Voting Card is used for voting on matters that need to be approved
immediately during the Meeting, such as: the agenda, election of the Presidium, the
Vote Counting Committee, approval of the composition of the Secretariat, etc.

Usage: The shareholder/authorized representative shall vote on each matter by
raising the Voting Card when asked by the Chairperson: First time: vote in favor,
Second time: vote against;, Third time: vote No opinion on each specific matter. The
vote count results will be announced immediately after voting on each matter.

Voting Ballot

Description: The Voting Ballot contains information about the shareholder/authorized
representative, the number of shares owned and/or represented, and the number of
voting rights at the Meeting.

Purpose: The Voting Ballot is used for voting on matters that require ballot voting at
the Meeting. The Organizing Committee will arrange ballot boxes in the meeting
hall for shareholders to cast their votes.

Usage: The Voting Ballot will list all matters to be voted on. For each item, there are
three voting options: “Agree”, “Disagree”, or “No opinion”. When the Presidium
calls for a vote, the shareholder marks an “X” next to the selected option and places
the completed Voting Ballot into the ballot box.

Validity of Voting Ballots: A valid Voting Ballot is one that is issued by the
Organizing Committee in the prescribed format, bears the Company’s seal, and is
properly marked in accordance with the voting rules for each item (for each item,
shareholders may select only one of the three options: “Agree” — “Disagree” — “No
opinion”; if a shareholder changes their decision before submitting the ballot, they



dl.

must re-mark their final choice and sign next to it on the right-hand side). The ballot
must also bear the full name and signature of the shareholder or authorized
representative attending the Meeting.

A Voting Ballot shall be considered invalid if:

(i) The ballot was not issued by the Organizing Committee in the prescribed
format and does not bear the Company’s seal, and/or;

(i1)) The ballot does not bear the signature of the shareholder or the authorized
representative attending the Meeting, and/or;

(ii1) The ballot is torn, crossed out, and/or;

(iv) The Voting Ballot contains more than one selected option for the same voting
item and does not have a signature next to the final selected option, or no
option is selected at all; in such cases, the vote for that particular item shall be
considered invalid. Voting on each item in the Voting Ballot is treated
independently, and the validity is determined separately for each specific
voting item.

d2. Handling of invalid Voting Ballots:

(i) Ballots that are invalid for the reasons specified in items (i), (ii), and (iii) of
section d1 above will not be counted in the vote tally for any item.

(i) For the case specified in point (iv) of section d1 above: if a ballot contains any
individual voting item that is invalid, the vote for that specific item shall not be
counted in the vote tally.

Voting rules:
Each common share carries one voting ballot.

The voting ratio for each voting item is determined by the ratio of the total valid
votes collected from the attending shareholders to the total votes of the attending
shareholders who participate in the voting (calculated based on the issued votes).

The required voting ratio for approving each item shall be in accordance with the
Company’s Charter and the provisions of laws.

Time for vote counting and announcement of results: Voting Ballots will be counted
by the Vote Counting Committee, and the results will be announced immediately
after the voting takes place.

Article 7. Election of members of the Board of Directors and members of the

Supervisory Board (if any)

1.

The election of members of the Board of Directors (“BOD”) and members of the
Supervisory Board (“SB”) shall be conducted by secret ballot on a majority voting
basis.

Each shareholder shall be provided with: a Ballot for electing BOD members and/or
a Ballot for electing SB members with the number of ballots for the BOD member



and/or the number of ballots for the SB member equal to the number of shares
owned and authorized.

Shareholders shall elect members of the BOD and/or members of the SB by filling
in the number of votes corresponding to each candidate for the BOD and/or SB,
ensuring that the number of votes allocated to each BOD and/or SB candidate on
each ballot must not exceed the total number of shares owned and authorized.

The following election ballots shall be considered invalid:

Ballots that were not issued by the Organizing Committee of the Meeting; or

Ballots that do not bear the document control seal of the Organizing Committee of the
Meeting; or

Ballots that are erased, altered, or contain additional names of candidates not included in
the list of candidates approved by the Meeting prior to the voting; or

Ballots in which the number of votes allocated to any candidate exceeds the total
number of votes of the respective shareholder; or

Ballots that do not bear the signature of the shareholder or authorized representative; or
Ballots submitted to the Vote Counting Committee after the voting has concluded and
the ballot box has been sealed.

Principles for selecting elected candidates to the BOD and SB

A candidate shall be elected as a member of the BOD or the SB if they receive 51%
or more of the total votes, ranked from highest to lowest, until the number of
members required by the Company’s Charter is reached.

In case the required number of BOD or SB members is not elected due to candidates
failing to obtain at least 51% of the total votes, or if two or more candidates receive
the same number of votes for the final position, a re-vote shall be conducted among
those candidates to select the one who meets the required voting threshold.

Any arising issues shall be submitted to the shareholders for direct consideration and
decision at the Meeting.

Article 8. Expression of opinions at the Meeting

1.

Shareholders attending the Meeting who wish to express their opinions during the
discussion must register the content of their remarks on the Question Slip. In the
absence of a Question Slip, shareholders may write their comments on paper and
submit them to the support team, who will forward them to the Secretariat for
presentation to the Presidium.

In cases where the Presidium invites shareholders to speak directly, shareholders
wishing to speak must raise their hands to request to speak and may only express
their opinions when invited by the Presidium.

All shareholders have the right and are encouraged to express their opinions at the
Meeting. However, in cases where there are too many comments that cause the
Meeting to extend beyond the expected duration, or if there are repeated or



overlapping remarks, the Presidium has the right to select the most representative or
agenda-related opinions to respond to, and may decline to address issues that fall
outside the approved agenda.

When speaking, shareholders should be concise, avoid repetition, and focus on the
key points for discussion in line with the approved agenda of the Meeting. The
Chairperson shall arrange for shareholders to speak in the order of registration and
will also address their questions.

Article 9. Rights and responsibilities of the Chairperson and the Presidium

1.

The Company’s BOD shall nominate the Presidium, including the Chairperson,
members of the BOD, and the Executive Board to assist the Chairperson in
conducting the Meeting, and shall be approved by the Meeting to conduct the
proceedings.

Rights and obligations of the Chairperson of the Meeting

Preside over the Meeting and conduct the activities of the Meeting according to the
approved agenda.

Decisions regarding the order of proceedings, procedures, or events arising outside
the agenda of the Meeting are highly decisive.

The chairperson carries out the necessary tasks to conduct the Meeting in a valid,
orderly manner that reflects the wishes of the majority of shareholders and their
representatives in attendance.

Guide the shareholders in discussion.
Present the draft, conclude the necessary issues for the shareholders to vote on.
Answer/appoint those responsible for addressing issues requested by shareholders.

The Meeting can be postponed to another time and place as decided by the
Chairperson without consulting the shareholders in the case of:

The behavior of those present obstructs or has the potential to obstruct the orderly
conduct of the Meeting;

The delay is necessary for the meeting's tasks to be conducted properly.

Article 10. Responsibilities of the Shareholder Qualification Verification Committee

The Shareholder Qualification Verification Committee is appointed by the Organizing

Committee of the Meeting. The Shareholder Qualification Verification Committee is
responsible for verifying the qualifications and attendance status of shareholders and/or their

authorized representatives throughout the duration of the Meeting, and for reporting to the

Meeting on the results of the verification, including the legality and validity of the

organization of the Meeting in accordance with the provisions of the Company’s Charter.

Article 11. Responsibilities of the Meeting Secretariat

The Meeting Secretariat is appointed by the Chairperson and approved by the Meeting.

The Secretariat shall perform the following duties:



Accurately and fully record the entire proceedings of the Meeting, including matters
approved or noted by the shareholders, in the Minutes of the Meeting, which shall be
adopted before the closing of the Meeting.

Assist the Presidium in announcing draft documents, conclusions, and the Minutes of
the Meeting.

Receive Question Slips submitted by shareholders and forward them to the Presidium.
Perform other duties as prescribed in the Company’s Charter (if any) and as requested
by the Presidium.

Article 12. Responsibilities of the Vote Counting Committee

1.

The Vote Counting Committee is nominated by the Chairperson and approved by
the Meeting through a voting process. The Committee shall have the following
responsibilities:

Announce the voting rules and principles, and provide instructions on how to use the
Voting Ballots/Voting Cards.

Collect the ballots after shareholders have voted and conduct the vote counting.
Report the vote counting results to the Meeting.

Review and report to the Meeting on any violations of the election rules or complaints
related to the election (if any).

Perform other duties as prescribed in the Company’s Charter (if any).

Vote Counting Principles:

The voting process shall begin after the Organizing Committee announces and requests
shareholders to cast their votes, and shall end when the last shareholder has placed their
ballot into the ballot box, or immediately after the Chairperson asks if there are any
shareholders who have not voted and no response is received, or when the allotted
voting time expires;

The Vote Counting Committee shall inspect the ballot box in the presence of the
shareholders or their representatives;

The Vote Counting Committee shall conduct the vote counting in a separate room or
separate area;

The Vote Counting Committee may use electronic equipment and technical personnel
to support the vote counting process;
The counting of Voting Cards and Voting Ballots must be documented in a written

record (referred to as the “Vote Counting Minutes”), which shall be announced by the
Head of the Vote Counting Committee before the closing of the Meeting.

Article 13. Minutes and Resolution of the General Meeting of Shareholders

All contents of the Meeting must be recorded by the Secretariat in the Minutes of the
Meeting. The Minutes and the Resolution of the General Meeting of Shareholders shall be
read aloud and adopted before the closing of the Meeting and shall be archived in the

Company’s minute book.



Article 14. Implementation provisions
Shareholders, attendees of the Meeting, and participants in the meeting are responsible for
implementing these Regulations.
ON BEHALF OF THE BOARD OF DIRECTORS
CHAIRMAN
(Signed)

Le Vinh Son





